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GUIDANCE ON THE USE OF THE MASTERS DISSERTATION REPORT FORM

BACKGROUND

1. The University currently uses a standardised form to report on the dissertations submitted by students studying for taught and research masters degrees.  This form is used by the examiners involved, and when completed it includes a consolidated percentage mark awarded for the dissertation together with comments by the examiners.
2. Although the form contains the required information, its design does not accommodate the needs of individual schools who wish to use it in slightly different ways.  For example, different schools wish to have particular parts of the form on different pages; some wish to have the examiners reconciliation on the form whereas at least one school would prefer to have the reconciliation on a separate sheet.

3. Further discussions with schools have tried to identify in detail a common format that meets all needs, but this has not proved possible.  Therefore, we have decided that college should not be prescriptive in the design of the dissertation report form used.  Instead, college should set down a series of principles for dissertation examination reporting to which examiners should adhere, together with a template form which schools can adapt to meet their individual needs whilst meeting the principles involved.  This guidance document sets out these principles and shows a template form at Annex A.
PRINCIPLES OF MASTERS DISSERTATION REPORTING

4. Confidentiality.  Reports raised must be communicated, managed and stored in confidence, limiting access only to those authorised to have it.
5. Identification.  The report must unambiguously identify both the student and the examiners involved.  As shown in Regulation 26 of the Assessment Regulations marking work anonymously is an important aspect of fair marking.  However, there may be occasions when it is not possible to mark a piece of work anonymously, e.g. a performed piece, an oral presentation, a dissertation where the specialised nature of the topic identifies the student. Marks must be anonymised for other markers and examiners. 
6. Assessment Criteria.  Schools should determine and document the assessment criteria to be followed so that this is clear to the examiners.  The use of general assessment “Yes/No” questions (see Annex A) may be helpful but is not essential.  
7. Marking. The marking system adopted must comply with the university’s assessment regulations, in particular with the enhanced common marking scheme.  In addition:
a. Marking by Each Examiner.  Each examiner must clearly show the percentage mark s/he recommends. Examiners must mark independent of each other without consultation wherever possible.  If consultation is unavoidable then the reason for this must be stated.
b. Borderline Marks.   Borderline is between 48% and 49.99%; marks below 48% constitute a fail.  An examiner may judge that the dissertation merits a mark between 48% and 49.99%.  In this borderline region the Board of Examiners will consider the mark under the Borderline Regulation (Reg 37).  The Board may decide (a) that the mark remains but the dissertation is adequate to support a masters degree, (b) that special circumstances apply and the mark may be adjusted upwards, possibly up to the 50% pass level, (c)   that no change is warranted and the dissertation has not met the requirement for a masters degree.
c. Reconciliation of Marks.   The examiners must attempt to reconcile their marks so that a single percentage mark can be awarded; the form must have space for the markers to explain how they reconciled disparate marks.  Schools must put in place (and document) a clear adjudication system which, in the event that the examiners cannot agree a reconciled mark,  makes it clear how the marks are to be reconciled.   A separate form may be used to assist in the reconciliation.
8. The Form.  The form must provide adequate room for examiners’ comments including a general explanation for each examiner’s particular overall assessment mark for the dissertation.  The form should be organised to permit efficient feedback to students. 
Rick Kiralfy

Head CHSS PG Office

Annex A:  Masters Dissertation Report Form – Template for Adaption by Schools
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ANNEX A

	CONFIDENTIAL
	


UNIVERSITY OF EDINBURGH - POSTGRADUATE MASTER'S DEGREE

REPORT OF EXAMINER ON DISSERTATION (TAUGHT MASTERS DEGREES) OR DISSERTATION 

AND OTHER PRESENTED WORK (RESEARCH MASTERS DEGREES)

PLEASE SEE THE “NOTES FOR EXAMINERS” ON PAGE 2


Candidate's Alias
:








Candidate’s Unique Reference number:



Degree:

Title of Dissertation:


Examiner’s Name:








Please return this form to:                                                                                      

    by this date:     
Overall Assessment by the Named Examiner 


Please give the dissertation a numerical percentage mark:           




  %
Please indicate with a “x” which of the following decisions you have reached on the dissertation: 


*  70% or above      
        An excellent performance, satisfactory for a Master’s degree with distinction
*  50-69.99%         
A good performance, satisfactory for a Master’s degree

*  48-49.99%

Borderline (see Notes for Examiners over page) 
*  47.99% or below
Has not met the requirements for a masters degree
Reconciled Assessment between the Examiners

The reports of the dissertation examiners have been reconciled, and the following is the agreed combined assessment:


 Dissertation percentage mark:       * Satisfactory for a Master’s degree with distinction

* Satisfactory for a Master’s degree





%

* Borderline (see Notes for Examiners over page)
* Has not met the requirements for a masters degree 
NAME OF INTERNAL EXAMINER:                                     SIGNED:                                                             
DATE:

NAME OF EXTERNAL EXAMINER:


SIGNED:




DATE:
A.  General Assessment:

· I examined the dissertation without consultation with the other examiner(s)
*YES/NO
If “no” please indicate what consultation was conducted and why it was necessary.

Please answer the specific questions below (Yes/No/Not Applicable (NA)).

· Is it clear which parts of the work are the student’s own?



*YES/NO/NA

· Is any non-original work adequately referenced? 




*YES/NO/NA

· Is there enough of the student’s own work? 





*YES/NO/NA

· Does the work show enough engagement with the programme’s objectives?

*YES/NO/NA

· Does the candidate show an adequate knowledge of the field and its literature? 
*YES/NO/NA

· Does the work have defined objectives and a clear focus? 



*YES/NO/NA

· Is the work clearly structured? 






*YES/NO/NA

· Is the work indicative of an ability to undertake research? 



*YES/NO/NA

· Are the methods and arguments generally sound? 




*YES/NO/NA

· Is the presentation of the dissertation satisfactory? 




*YES/NO/NA

*Please delete alternatives which do not apply.  A “Yes” or “NA” answer is usually required for the dissertation to be awarded a pass mark, but if  it is not possible to give a definite response, please indicate this above and provide your reasons below.  Consider any programme-specific guidance provided.
B.  Examiner’s Comments

Please add on the following page (NOT HERE) a general explanation for your particular overall assessment mark for the dissertation, and if appropriate, also expand on the answers given above. These comments on Page 3 may be given to the candidate whilst ensuring examiner anonymity.
Examiner's signature:  ____________________________________


             Date: 

“NOTES FOR EXAMINERS”

These notes should be read in conjunction with current PG Assessment Regulations: 

(http://www.ed.ac.uk/schools-departments/academic-services/staff/assessment/assessment-regulations)

The work of students undertaking master’s programmes is subject to the University’s Enhanced Common Marking Scheme.  The dissertation is a key component of the master’s degree, and it should demonstrate an advanced level of knowledge and understanding of the field of study and an ability to undertake research.  

Independent Marking.  Dissertations will be examined by at least 2 examiners, each completing one of these forms independently without consultation between examiners wherever possible.  However, if you do find it necessary to consult, please indicate this in Section A above. The examiners should reconcile their marks and show the agreed position on the first page; if reconciliation is not possible the School or College Board of Examiners will reconcile the 2 reports to provide a composite grading to inform their final decision.

Borderline Marks.  An examiner may judge that the dissertation merits a mark between 48% and 49.99%.  In this borderline region the Board of Examiners will consider the mark under the Borderline Regulation (Reg 37).  The Board may decide (a) that the mark remains but the dissertation is adequate to support a masters degree, (b) that special circumstances apply and the mark may be adjusted upwards,  possibly up to the 50% pass level, (c)   that no change is warranted and the dissertation has not met the requirement for a masters degree.
Examiners should note that Examiner Comments on the next page may be made available to the candidate (without the mark proposed and the examiners’ details). If examiners have any concerns about this they should contact the College Postgraduate Office.  


Dissertation Examiner’s Comments, which may be communicated to the candidate by the school











































































































































� Anonymity is required by the Assessment Regulations, when possible
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